Easy Meet
1. Install and upgrade all of the software onto your computer
2. Save the baseline meet from the web site:

3. Go to restore a saved meet
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4. Select the drive and file name of where you saved the baseline meet



5. Click Restore
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6. Highlight Restore as a new Meet




7. Click ok

8. You will now set up your meet

rename the meet

input the date

edit the number of events per athlete if necessary
change number of lanes to adjust to pool

exit by clicking “ok”

moowz>

9. If you wish to add your team records or pool records
10. Click on the “events/records” icon on the toolbar.



A. scroll to “edit records”

B. add the record times
I. enter information in with all digits no punctuation
ii. enter name of athlete and team in appropriate boxes
ii. Click “exit” when done

11.You are now ready to import the entries go to file import



A. Select the appropriate directory and file

B. click Import
C. the computer will import the file and tell you what it imported

D. check to make sure the number of athletes entries and relays matches what
you exported.
E. click ok



F. Do the same for the other team.

12.0nce both teams entries are in the meet you are ready to seed the meet
A. Goto Seed.

B. select seed 2 teams odd/even

C. the home team is in the odd lanes
D. Click on Seed the Meet

E. Click on yes

F. Click on yes

G. Click on OK

H. Click exit



13.The meet is now seeded. You will print a heat sheet
14.go to heat sheet

15. Select your options



16. Click on print

17.you now have a heat sheet

18. you must verify that the fastest swimmers from both teams are in heat 1

19.if there are any problems make the corrections — make sure you don’t make any
corrections without talking to the other clerk.

20.0once you are happy with the meet you are ready to print the items for the meet

21. you will need to print heat sheets( home team
A. 2 column for the clerks
B. 2 column for the officials
C. 3 column for the ready area( if you want)
D. 3 column for the scorers
E. 3 column for the coaches

22.Print relay names sheets are useful but not required



23.Print psyche sheets for the ready area not the heat sheets

24.Print card or labels for cards



A. Click print preview

if it looks good put in your labels and print
then get parents to help you peel and stick
paperclip a heat and rubber band and event
remember we swim heat 1 last

moow

25. You must also print the code sheets for the meet

A. Go to Entries



B. Select your options

C. click on print/preview

D. You will need to print copies for both teams
I. scorers
il. clerks
E. click close



26. To print check in labels
A. click on athlete entry/ labels no h/l

B. click on Print/ Preview

C. you may now print on your printer with label sheets



27. Backup the Meet.( actually do this often).
28. You are now ready for the meet.



